
Thank you for offering to work in reception for the Kingston Extended Primary Care Service held at Kingston Health 

Centre.  Please read the important information below. 

 

BOOKING IN PATIENTS 

All appointments are pre-booked via patients own GP practice or 111. On weekends, patients can also book 

themselves in by calling the Service on 020 3841 9942 

If a patient is not registered, please register by clicking on the wand 

 

 

This will open up the following 

 

For you to be able to successfully register a patient, you will need to fill in all boxes marked with a red asterix (*) or 

with the patients NHS number. Once these fields are filled in, you should be able to select the patient to 

successfully register them.  

Tips 

 If you don’t know how to spell a surname, you can enter the first few letters and use the asterix key which 

will allow the search to still go ahead 

 

 



 You can use a date range to help search for a patients date of birth 

 

 

When the patient appears, click on Select Patient 

 

 

Once you have selected the patient, you can book the patient by right clicking on the appointment slot and booking 

current patient.  

 

 


